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MHosoenne 00 oOpadorke nepcoHaibubIX  JAHHLIX  H  odecreveHun
6e30NACHOCTH NEPCOHAILHBLIX 1anubIx npn ux oopadorke 8 MALOY Ne 6

1.OOmuie noJtoskenus.

1.1. Hacrosimee Tlonowenne o6 obpaborke  HEPeOHAILHLIN  JAHHLIX 1 00ecHeueHnn
BE30TMACHOCTH MEPCOHAIBHLIX JaHibix 1pn ux obpaborke (ranee [lonowkenue) paszpaborano B
cootsercTud ¢ O3 or 27.07.2006 Nol52-13 «O nepconaisibix Jannbixn: ¢ @3 or 25.07.2011 Ne
201-03 «O puecenuu HiamcncHuit B @3 O nepconaibHbix  lannbixe: ¢ Locravonicuney
[TpaBurenncrea PO or 17.11.2007 Ne 781 «O06 yreepuiiennn [lonomenns o0 odectcuchin
0€30MaCHOCTH  HEPCOHAIBHBIX  JaHHBIX 1pH  HUX  00paloTKe B HHPOPMAHOHHLIX  CHCTEMAN
MepeoHaIbHBIX JIaHHBIX»: ¢ [locranosnenuen [lpasurenscrea P® o1 15.09.2008 No 687 «OO6
vreepucieHun Tonoxkenns o6 ocoOeHHOCTIX 00pabOTKH NEPCOHAIBHBIX JIAHHBIX . OCYIHCCTRISACMOI
Ge3 HCHOABL3OBAHKMA CPEJICTR aToMaru3auuny:  TpyioBbimM Kodekcom P o1 30122001 riasoii 14,
Koneruryuueit PO 1 apyriumi HOpMAaTHBHBIMH JIOKYMCHTAMH.

1.2, Hacroamee [lonowenne onpeienser nopsjiok  o0paloTki  HCPCOHAILHLIN  JTaHHbIX
pPadOTHUKOB,  poAMTelNell  BOCHHTAHHHKOB, Bocnurtanuukos  MAJIOY  Noo 6w rapanrig
KOHQHICHIHAILHOCTH CBCJICHHI, HPE/IOCTABISICMBIX 3aBe/yvioliemy MAJIOY No 6.

1.3, Ueneto nacrosimero Tlosoxkenus apaseres ofecneucHue 3alliiThl HPAB TPAKAAHHHA TIPH
00paboTKe ero MEePCOHATBHBIN JTHNBIX. B TOM UHCIIE 3AHTHI IPAB HA HCIPHKOCHOBEHHOCTL YaCTHOT
AKHBHIL JTHHMHYIO B CCMCHBYIO Taiiny,

L Houarue 1 cocTaB nepeoiiLIbIbIX NI,

2.1. llepcoHabHbIC TAHULIC COTPYAHHKA PCIOCTAB/ISIOTCS CANIM COTPY UTHKOM.
Ecin noiyunth nepcoHaibible JaHHLIE COTPYHHKA MOKHO TOALKO V TPCTLEil CTOPOHLL, T0 pabOTIHHK
NOJZECH OBITH YBEAOMICH 00 YTOM 3apatee H y HEero J0IKHO ObITh HOIVUECHO HHCHLMEHHOE COIIACHE.
Iepconasibible JaHHBIC COTPYIHHKA BKIIOUAIOT B ceOd:
*  AHKeTHBIC 0 OHOrpadHUCCKHE JIaHHbLIC
o Tlacnoprueie ranunie



e CpeneHHs O TPYA0BOM U 00LIEM CTakKe
e Jlaunsre CHUJIC
o HWHH
e (BeneHHs O BOMHCKOM y4é€Te
e (Ceaenus o0 oOpazoBanuu
e CBUJICTEIBLCTBA O POIKICHHHU JAeTed
¢ CaujeTenscTBO 0 Opake / pacTopkeHHH Opaka
e (rnpaBka O HATHUAH / OTCYTCTBHH CY/THMOCTH
e (Cpenenus o 3apaboTHON IIaTEe
e (BeIeHHs O 3aHHMAEMOIl JOJKHOCTH
e JlHyHOE Jes10, TPYIOBAs KHHIKKA
2.2 Ilepconanpible TaHHBIE BOCHHTAHHHKOB YUPeKACHH [IPEACTABIAIOT HX POJHTC/IH
(3AKOHHBIE [IPEICTaBUTE/IH )
[lepconasibHbIE JaHHbIE BOCTHTAHHUKA BKJIIOUAIOT B cedsi:
e JlaHHBIC CBUIETE/ILCTBA O POKICHHH
e JlaHHBIC CTPAXOBOI0 MEIUIIHHCKOIO MOIHCa

HMudopManmio 0 COCTOAHUH 3T0POBBS
o XapakTepucTnka pocrutaress (s npoxosxaenns [TMIIK)
. llepcoHanbHbIe Jannble poanTeie (3aKOHHBIX Ipe/ACTaBUTEIeH ) BKIIIOYAIOT B cedst:

]
L

e [lacmopTHbIe JaHHbIC

e (peJieHUs 0 HATHYHH HHBAIHIHOCTH

¢ Mudopmalius o MOATBEPK/ICHUH CTaTyCca MHOTOJICTHOH CeMbH

e (CsujeTensCTBO 0 Opake / pacTop:keHHH Opaka

o Pelnene cyaa i APyrUxX MPaBOOXPAHUTENLHEIX OPraHoB (PH HEOOXOAMMOCTH)
IT1. O6padoTka nepconAILHBLIX JAHHBIX

3.1. OGpaoTKa MepCOHATBHBIX AaHHBIX — 2T0 cOOp. 3aMHCh, CHCTEMATH3ALUA, HAKOIUICHHE,
xpalenne, yrodHeHue (0OHOBIGHHe, W3MEHEHHE), M3BICUCHHE, HCIOMB30BAHUE, Tepeada
(pacrnpocTpaHenie, MpefocTaBieHne), o0e3nuvHBaHKe, OIOKHPOBAHME, YAAICHHE, YHHYTOKEHIHC.
COBEPIIAGMOE C HCTOTE30BAHHEM CPE/ICTB ABTOMATH3ALIMH Ml 53 HCTIONB30BAHHS TAKUX cpeacTs. Ona
OCVIIeCTRseTCs At ofecreueHust COONIONEHMs 3aKOHOB H HHBIX HOPMATHBHBIX IPABOBBIX AKTOB
(COeHCTBIA B TPYA0YCTpOiiCTBE. MPOABHKEHHH 10 clryxkOe, ofecrieueHHH JIHYHON Oe30MaCHOCTH,
KOHTPOA KauecTBA M KOMMUCCTBA BBINOJHAEMOil paboThl, 00eCIeYeHHst COXPAHHOCTH HMYIICCTBA,
OMaThl TPY/1Q, 10Ib30BAHHS JILFOTAMH).

3.2. [lonydeHHbie NepCOHANLHbIC TaHHbIE 10/IeKaT 00paboTKe KaK HeaBTOMATH3HPOBAHHBIM
Cr1ocoOOM, TAK ¥ ¢ HCIIOIB30BAHUEM CPE/ICTB aBTOMATH3ALIUH.
3.3. HeaBroMaTu3uposannoii 06paboTkoii nepconanbHbIX Aannbix B MAJIOY No 6 asisercs:
e 3anolHEHHE H BeJIeHHE TPY/10BLIX KIHKEK
» 3anojHeHHe JIHUHBIX KapTouek paboTHHKOB (yHHUIHpoBanHas Gopma T-2)
e [ejieHHe NMPHKA30B Ha 3apIIaTy, NpeMHn;
e Bejenue JMUNBIX A€ BOCIIHTAHHHKOB

3.4. AproMaT3npoBannoii 00paboTkoii mepcoHanbHbIX HanHbX B MAJIOY No 6 ssisiercs
BEJCHHE HICKTPOHHOH 0a3bl MEPCOHANBHBIX JAHHLIX COTPYAHHKOB W BOCIHTAHHUKOB, C IOMOLLbBIO
vCTaHOBJIeHHOI nporpamybl Microsoft Office Access, 4TO MO3BOMACT HYACTHYHO aBTOMATH3HPOBATEH
VIIPABJICHUCCKYIO TEATEIBHOCTh M BOCHHTATENbHO-00pa3oBaTeIbHBIH [pOIECC, B TOM YHCIC H
KA/ IPOBbLI COCTAB YUpe KIAeHu.

3.5. Corpyinuku MAJIOY Ne 6 1 poaures (3aKOHHBIE NIPEJACTABUTEIIH ) HMEIOT TIPABO Ha OT3HIB
coriacus na 00paboTKy MEepPCOHAIBHEIX TaHHBIX, KOTOPBIH odopmisercs B ¢cBoOOHOM (opme Ha 1M
3aBE/IYIONICTO

3.6. Tlpn o0OpaboTke nepcoHaNbHBIX JAHHBIX aAMHHHCTPALUS YUPEIKJACHHS PYKOBOICTBYETCS
crarbéit 86 Tpynosoro xoaexca Poccuiickoil @enepanun.



IV. 3anuta nepeonaabunix aannbix 8 VA LOY A 6

4.1, lepcoHaibhble AaHHBIC pA0OTHHKOB, BOCTIHTAHHIKOL Y HPCAICIHEL XpaHgaTest B KaOuHeTe
ClHEMATHETA TI0 KAIpaM. B HECropaeModt cefide, a Taxxe B ICKTPOHHOM BIIC B KOMIBIOTEPHOI CCTH.
Jlpepn 000pYJ0OBANA HAICHKHBIM 3AMKOM. Jloetryn K 9eKTPOHHBIM 0a3anm JAHHBIX, COACPIKANHIX

CPCOHAILIDBIE AaHHbBIE PAOOTHHKOR O PAHHUCIH.

4.2, XpaHeHHe NEPCOHANBHLIN AaHHBIX PAOOTHHKOB 1 BOCTIHTAHHHKOR MAJIOY Ne 6 B oT/teine
LIPOB M METOIHYECKOM KaGHHETe, COTPYIHHKH KOTOPBIX HMCIOT HpABO AQCTYI K HCPCOHA L BIM
FUHLIM. OCYILCCTBISIOTCS B TOPS/KE HCKHOUAIONTHM JOCTYI K HUM TPCTHHN AT

13, B MAJIOY Ne 6 uneeTest yTBEpUkICHHbI 3aBEAYIOUAM  IePEICHb L0KHOCTCH. AMEIOHLHX
CTVIE K NICPCOHATRHBIM Aattbiv. Jlatibii J0cTyn HEOOXOHM MM JUIsH TTOJONEHHOIO HCTIO/IHCHWS
< TpyioBbIx  obssanHocTel.  JlokymenThL  H pipopMars  1H30HpaTeibio OOOCHOBAIHO
ACTIPEACACHBT MEHALY PadOTHHKAMH.

o Jlocryn K HEPCOHNILHLIM AannbivM O CRCUHAILHOTO pa3peIlCHis
UMEIOT PAGOTHUKH, 3aHMMAIOUINE B OPraHu3aiutn CAeiylolne JAOLRHOCTH LI0ARR. B
rpe/ie1ax cBoei KOMITCTCHILHM )Y

o 3aBeyIOULHH

o ['maBublii Gyxraarep

e byxraiurep

e Crapumii socrirareis

o (nenuaiuct 1o Kajipam
o 3aBxo3
o llpeacesarens OGuero codpaning paboTHIKOB Y HPCICICH I MAJIOY Ne 6
OCTATBHBIMH PalOTHHKAMH [IPOBC/ACHA PAhACHITC ILHAA padota 110 NpSAYIPEAICHIIO YIPAThl
HBIX CBeJleHHIT npr padote ¢ KOHMIICHIHANBHBIMA JIOKYMCH TANMH.
JL0CTYH K HEPEOHATBIBIM JTAHILIM HMCIOT CICIVIONIIC BHCHIHNC CTPYRTY PRI
«  HatoroBele  MHCHCKIHM.  [IPABOOXPANNTEILHLIC — OpraHbl,  Opradbl  CTATHCTHKH.

BOCHKOMATDL, TIEHCHOHHBI (PO AAMHIHCTPAIY APTEMOBCKOIO PO, Yipagneuue
obpaszosanus ALI'O. oprampl ONCKI W HONCHHTCIBCTRL. OpLathl COUMNANBHOMH 3AILNThI
HAI30PHO - KOHTPOJIBLHLIC Opratbl (TOJILKO B IIpe/eias CROECH KOMITCTCHILHH ).

o Oprafusaiid, B KOTOpPbIE COTPYIHHK, POJHTENR MOWCT HEPCHUCAATH  JACHEKHAIC
CpeiCTBa  (LCrOCYIAPCTRCHIbBIE  TTCHCHOHHDIC OHABL  CTPAXOBBIC  KOMITAHHH,
G1arOTBOPHTEIBHBIC OPralH3altii, KPEAUTHBIC YUPSAICHUS H T.IL ). TOAYHaIoT 10CTYIL K
NepCoOHAILHBIM JAHHBIM COTPYAHHKA TOJIBKO € €I paspeiiciis.

4.4, B MAJIOY Ne 6 npuarta NOJAHTHKA «HHCTOro Crojar» - B OTCYTCTBHE padOTHHEKA.
AMCIOTILETO JIOCTYTT K TIEPCOHATBHBIM JI@HHBIN. Ha €10 paboues MecTe He J0IRHO OBITL JIOKYMEHTOR.
COZCPIKAIIAX TIEPCOHANBHBIC JIAHHBIC PAOOTHIKA. BOCITHTAHITIKD, VBopKa B KAOHHCTE OTBCTCTRCHIOIO

Wl NPOBOJAMTCS  TOJABKO B €O (pueyTersun.  Pasmenienie padouero  Mecta  HeRIoHae!
SCCKOHTPOIBLHOE HEMOAB30BANNHC JNAHHOMA nHdopMaliti.

4.5. TTpu yxo/e B OTIYCK. cirykeGHOM KOMAH/IMPOBKE W HHBIN CIyHasX JUIHTCILHORO OTCYTCTBHA

PadoTHHKa Ha pabouem MecTe, o 00s3aH HepeaTh JAOKYMCHTHI H HHBIC HOCHTCIN JHIEAM. HMCIOUIM
CTYI K IEPCOHATLHBIM JIAHHbBIM

4.6. JloeTynm K HEPCOHATLHLIM JAAUHLIM MOKCT ObITh HPCAOCTABICH  HHOMY PatOTHHKY.
lOKHOCTE KOTOPOrO HAa BK/IIOYCHA B CHHCOK JIO/BKHOCTEH COTPYAHHKOB. HMCIOHHX AOCTHI
[CPCOHATLHBIM JAHHBIM, KOTOPOMY OHH HCOOXOMMbI L1 HCHOJAHCHISA CTO TPy -A0BBIN 00A3AHHOCTCH.
B rakoM ciydae. JaHHET pabOTHHK NPOXOANT NPOLECAYPY O(QOPMICHHA J0CTYIA K HCPCOHAILHBIM
Aanibiv. OHA BKIIOHACT B ce04:

o OsmakomieHye padoTHHKA 110/ HOIHCEH ¢ HacTosuy Hozomennen.



o Tlojmucaniie ¢ JaHHEIM PabOTHHKOM MHCEMEHHOIO 0053aTeIbCTBA O COOIOACHHH
KOH (U ACHIHATEHOCTH [IEPCOHAIBHBIX JAHHBIX PAOOTHHKA, COOMIOICHHS MPABH/I HX
00padOTKH

4.7. 3aeaytommii MAJIOY Ne 6 Brpase onpeaeists crioco0bl 10KYMCHTHPOBAHMS, XPAHEH!S 1
QU] [IEPCOHATBHBIX JAHHBIX ¢ [IOMOIIBIO COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHIL.

4.8. IlepconanbHbie 1aHHble PAGOTHHKA MOT'YT OBITH IIPE/IOCTABJICHE] POJACTBCHHIKAM HITH
QIEHAM €0 CeMbH TOJBKO ¢ [IHCEMEHHOT0 paspetieHus caMoro padoTHHKa, 3a HCKIIIOUCHHEM CIIydacs
KOI1a llepesiava JanHbIX padoTHHKA §e3 ero coryiachs JoMyCcKaeTes AeHCTBYOIIHM
sakoHo1aTeseTBOM PO,

4.9. TlepconaabHble AaHHbIE PAGOTHIKA, BOCIHTAHHIKA MOTYT TAK/KE OLITL OTHPABJICHB! 10
ouTe. TOIA 1A KOHBepTE JeaeTcs HAAlHCh O TOM, YTO MHCBMO COJACP/KHT KOH(HIEHIHAIBHYIO
ardopMaliio n 3a ef He3aKOHHOE pasriallieHue IMPeayCMOTPEHa OTBCTCTBEHHOCTL JACHCTBYIOLIMM
JakonosatenseTsoM P@, O0s3arebHO 10/KHA ObITh OIHCh.

4.10. [epconadabuble AaHbIe BOCAHTAHHNKA (XapaKTEPHCTHKA BOCIHUTATES) TAKAKE OTAATCH
porteasv pedénka aa npoxoxaenus [IMIIK B xoHBepre, Ha KOTOPOM TAKIKE J0JRHO OBITH
0003HAYECHHE 0 KOHPHIEHIHAIBHOCTH HH(OPMALIHH.

4.11. B MAJIOY No 6 Tak:ke 0CYILIECTRIAIOTCA JAPYrie MePONpUsITH 110 3alIHTe
NEPCOHAILHBIX JAHHBIX:

e Opranuzosail KOHTPOIb MOCETUTENICH YUPSIKACHHS
e lcnoap3yeTcs HOUHAS OXpaHa yUPCHICHHS
e  Opranu3oBan MPOMYCKHOI PeiKUM ¢ TTOMOIIBIO J0MOpOHA

V. OTBercTBeHHOCTE 3a Hapymene nactosmero IToaoxenuns.

5.1. 3a napyuwenue mopsaka o0paboTku (cOopa, XpaHEHHs, HCIIONb30BAHU, PACIPOCTPAHEHHS H
AU TBL) IICPCOHATBHBIX JIAHHBIX J0JKHOCTHOE JIMIO HECET aJIMHHUCTPATHBHYIO OTBETCTBEHHOCTE B
COOTBETCTBHH C ,“lcf'lCTB}'H.)U_lHM 3aKOHOOATC/ILCTBOM.

5.2. 3a HAPYLICHHE MPABHJI XPAHEHHA H UCIIOJIL30BallHA NCPCOHATBHBIX TaHHBIX, ITOBJIEKIIEEe 3a
co00it marepuanbibiil viiepO padoTtonarenio, pabOTHHK HECET MaTepHalbHYIO OTBETCTBEHHOCTL B
COOTBCTCTBHHU C :[(EIUICTB}'IOII[HM TPYJIOBBIM 3aKOHOAATCILCTBOM.



